Recording an Overseas Vaccination in the CIR - Quick Step Guide

Summary: For consumers who have had an overseas COVID 19 vaccination, subject to meeting the
required criteria, are able to have their overseas vaccination details recorded in the COVID
Immunisation Register (CIR). CIR users can select and record any of the 23 approved COVID-19
vaccines, as an overseas vaccination for a consumer in the CIR.

It is a mandatory requirement for the user to upload evidence of the overseas vaccination. If
evidence of the vaccination cannot be provided, the user is unable to save the overseas vaccination
details to the consumer’s record in the CIR.

Important: Where a consumer has received one or more COVID vaccinations overseas, all these
overseas vaccinations must be recorded against the consumer’s Standard Plan Immunisation Case,
including any booster doses of a COVID vaccine they have received overseas.

This means, where a consumer has completed their expected standard course e.g. the consumer has
completed 1 dose of Janssen or two doses of Pfizer or AstraZeneca and has received one or more
doses above the expected standard course overseas, these vaccinations must be recorded using the
‘Add Vaccination’ functionality on the existing Standard Plan Immunisation Case, not under a
Booster Plan.

For a full breakdown see the step instructions below.

Reminder — While using CIR ensure that the information contained is kept private and only for the
purpose of managing, completing, and recording an immunisation interaction.

LogIn Log into the CIR (refer to the Appendix for further information).

Find and verify | Type the patient's full name into the Search Bar and click the magnifying glass
the patient icon to search.

Check the persons details match your search (i.e. Full Name, DOB, Address and
if known, NHI number.

Search Results Cases

I All
c

CASENUMBER  CASETYPE CLASSIFICATION STATUS FULLNAME  NHINUMBER  DATEOF BIRTH VACCINATION SCHEDULE NAME VACCINATION PLAN NAME
I:‘cﬂc)w,‘: sa Ne Molly Smith ~ ZMJ4716 22/05/197; Covid 2021 P Pfizer P I

Profiles

PROFILENAME PROFILERECORD TYPE TYPE NHINUMBER DATEOFBIRTH
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Click the
Persons Case
Number

Click on the Case Number to open the persons Immunisation Case.

Search Results Cases
I Al
ASENUMBER  CASETYPE  CLASSIFICATIONSTATUS FULLNAME  NHINUMBER  DATE OF BIRTH VACCINATION SCHEDULE NAME VACCINATION PLAN NAME
Cases
Profiles
Col t
PROFILE NAME PROFILERECORD TYPE TvPE NHI NUMBER DATE OF BIRTH
Molly Smith

If you cannot
find a Case

If you cannot find a Case, select the Person’s Profile Name.

Profiles

11 Results » Sorted by Relevance w

PROFILE NAME PROFILERECORD TYPE TYPE NHI NUMBER DATE OF BIRTH AGE
|JU\ N SMITH I Person ZBPB0&3 1/01/1960 61

Check Cases on the right of the profile. If there is a Case, then select the

Person’s Case Number here.

Profile
JOHN SMITH New ImmunisationCase  GetEnrolment | NewNote
NI Nombser DHE Hame Date of Birth fge Primary Emall Phone (2} ¥
78PB0S3 Capital and Coast 10141960 &1
Details Related
st Name. N Numbe
OHN 7BPB063 [ Pparticipant Profiles (2) MNew
Hldele Name @ 14HI Mumber (Manual
28PB063 Participant Profile Name Record Type Status
LastHame pecson stacus@ JOHN SMITH COVID-19 Active -
SMITH Active
JOHNSMITH Imrmunisation Active v
origin ClosedStates
ViewAll
Parent Proti
Cases (2)
~ Demographics
— Case Classification Status ~ Date/Time Opened Vaccination Schedule
Male 00050274 New 107/2001,11:32 AM  Debs UAT Schedule v
Ethniciy@ 00030158 In Progress 30/06/2021,9:25AM  Debs UAT Schedule v
1 New Jand Fly T EL 0. —

If there is no
existing Case

If you have completed the above steps and cannot see a case created for the
person you have searched for.

Ll

IH | HumBer DHE Name Date of Birth Age Primary Email Phons (2w
7BPE063 Capital and Coast VD196 1
Details Related

Then select New Immunisation Case

Select Reason
and Vaccination
Schedule

Click the radio button next to the applicable Reason, then select the relevant
Vaccination Plan. To proceed, click Next.
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New Immunisation Case

*Select Reason

ker

Residential ity \ e £ {incl. Corrections)

Frontline

® General Population

- Select Vaccination Plan

Plan Name W Default
Astra Zeneca Standard Plan
Janssen COVID-19 Plan

Pfizer COVID 2021

Description

Janssen single dose plan....

Pfizer two dose vacanati...

Select Patient
for Vaccination

Search for the individual and where necessary create an Immunisation Case for

them.

Click on the patients Next Immunisation Event e.g. Pfizer BioNTech COVID19(1).

Case
038919M
Profile Name NHI Number Date of Birth
Zoey Almeida ZDABT11 22/06/1961
Detail
~ Detail
Subject Classification Status
Zoey Almeida Immunisation Mew
Case Origin Sub Status
Manual Entry
Case Type Adverse Event
Immunisation
Profile Name Participant Name
CaseRe: ity
General Population Medium
DHE@ Digital Access Code
QrU2AEEZ

Address

51 upper Harbour Highway, North Shore 0632

Plan

m Immunisation Events (2)

I Pfizer BioNTech COVID-18(1 I
Status: . Mext Event

Date:

Facility Mame:

Pfizer BioNTech COVID-19(2)
Status: ‘ MNewr
Date: )

Facility Mame:

Adverse Event
v
v
v
View All

Note: The individual still requires an NHI Number and a case to be generated even

if they have had their first dose overseas.

Select
Complete
Activities

Once on the relevant Immunisation Event for the Patient, select Complete

Activities located in the top right corner.

I Complete Activities I Re-schedule Change Status v
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Change to
Overseas
Vaccination

Note: This screen will default to ‘New Zealand’ and will need to be changed.
Click the toggle labelled ‘Administered Location’ and switch it to ‘Overseas’.

Select the Country the overseas vaccination was administered in by using the drop-

down menu.

o

Complete Activities

PFIZER-BIONTECH COVID-19(1)

Administered Locagon

Ovarsezs

Overseas Vaccine Details
*Country

Select an Option

(]

Select Overseas
Vaccination

Type

Review the Administered Vaccine list.

Select the Vaccine Name the Consumer received overseas_by selecting the Radio
Button then press Next to record the Overseas Vaccination Details.

Product Name W

ZIFIVAX / ZF200...

Covidecia / Ad3-...

Abdala /CIGB-66

Kovivac

EpiVacCorons

Sputnik Light

QazViac / QazCo.

COVAX-19/Spik..

ZyCaV-D

MVC-COV1801

Moderna

AstraZeneca

Covishisld

CoronaVac

Movavax

Sinopharm

Covaxin

Sputnik V'

Pfizer BioNTech...

KCONVAC/SAR.. 5

SincpharmInacti.. 51

COVID-1% Inacti.. 3

TAK-919 (Moder.. 5

Complete Activities

Waccine Code W Manufactur.. W

Anhui Zhifei Lon...

Can3ino

Center for Genet

Chumakov Center

FBRI

Gamaleya

Karskhstan RIBSP

Minhai Biotechn...

Sinopharm (Wuh...

Shifa Pharmed In...

Takedz

Waxine/CinnaGe...

Zydus Cadila

Medigen

Moderna

AstraZensca

Serum Institute o...

Sinovac, China

MNovavax Inc

China Sinapharm...

Bharat Biotech, |...

Gamaleya

PFIZER

To proceed, select Next.
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Record Details

Fill in the following details:
e Date administered
e Vaccine volume
e Route; and

Injection site.

Note: Where information on the Route and Injection site is not known, please

ensure you enter ‘Not Known’ as the applicable answer.

Complete Activities

TAK-219 (Moderna formulation)(1)
‘accination

Overseas Vaccination Details

ministered (mL)

LD - Left Deltoid

Updoad Proof Of Vaccination

& Uplead Files Ordrop files

Back

Uploading Evidence of Overseas Vaccination:

You are required to upload evidence of the overseas vaccination for the consumer.

To upload the required evidence, select Upload Files.

Where evidence is not provided, an error message will display, and you will not be
able to record the details over the overseas vaccination against the consumers

record in CIR.

Upload Proof Of Waccination

& Upload Files Ordrop files

Pleas=upload 3 fils

Back
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Click Save & Next and this will close the Immunisation Event. After recording the

individual’s first vaccination, their next dose can be completed following usual
process if required.

Completed The overseas vaccination has been recorded against the consumer Immunisation
Case.
m “;‘:&‘(‘g)]tclrl‘\:éﬂ;ma formulation)(1) Adverse Event et Changestatus
rerise g Sy
Details Activities Related History
~ Information [ immunisation Activities (1) 2| @ Notes (0) 2
Event Name Status 1item o Updated afewseconds ago
TAK-919 Closed
(Madernz ActivityName | Status v | Type | StartDate/T... \/ | Duration v
formulation)(1) AEF| Reports (0)
T— PEP—— 1 TAK-919 (Moderna... Completed Vaccination - Sta... 31/10/2021,1:0.. OMinutes
Valene Ferriere K} L3
Scheduled Date Vaccinator Viewal Files (1) v
v Facility and Site S ; View Al
o
Viewing Details around whether a Vaccine was ‘Administered Overseas’ will be recorded in
Overseas the ‘Sub Status’ for the relevant Immunisation Activity.
Vaccination

Immunisation Activity

TAK-919 (Moderna formulation)(1)

Detail

w Information

Activity Mame Status

TAK-212 (Moderna formulation)(1) Caompleted

Activity Number Sub Status

14-12350372 Administered Overseas

Type Closed Date/Time

Waccination - Standard 31/10/2021, 1:00 PM
mmunisation Event Immunisation Case

TAK-919 (Moderna formulation)(1) 03891394

Start Date/Time End Date/Time

31/1042021, 1:00 PM 31/10/2021, 1:00 P

Duration

0 Minutes

Record Dose 2
of the Overseas
Vaccination

Repeat the process as outlined above to record the next Dose of the primary
course overseas vaccination.
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You can now view the completed overseas vaccination(s) on the Standard Plan

Immunisation Case.

Case
03892984

Edit | AddVaccination  Certificate Request | w

Detail Plan

v Detail
Immunisation Events (2)

Jamie Joseph Immunisation In Progress

Moderna(1)
fe=onEn e Status: Closed
Manual Entry
Date: 2/08/2021
CaseType Adverse Bene Facility Name: Debs Imms Facility
Immunisation —
Moderna(2)
profl Status: Closed
i Date: 31/08/2021
° prier Facility Name: Debs Imms Facility
General Population Medium
oHE@ Digital Access Code
Waikato KE49YRIH

Related  Case History

Q_ Search and Link Booking,

AEFI Reports (0)

Record an Overseas Booster Dose in the CIR

Select Add
Vaccination

Where a consumer has received one or more COVID vaccinations overseas, all
these overseas vaccinations must be recorded against the consumer’s Standard
Plan Immunisation Case, including any booster doses of a COVID vaccine they have

received overseas.

This means, where a consumer has completed their expected standard course e.g.
the consumer has completed 1 dose of Janssen or two doses of Pfizer or
AstraZeneca and has received one or more doses above the expected standard
course, these vaccinations must be recorded using the ‘Add Vaccination’
functionality on the existing Standard Plan Immunisation Case, not under a Booster

Plan.

03892984

Detail Plan

~ Detail

Immunisation Events (2)

Modernal1)

Related

Q Search and Link Booking

AEFI Reports (0)

Enter
Vaccination
Details:

The following Vaccination Type fields should be entered as follows:

Vaccination Reason = Other

e Vaccination Status = Completed

Vaccination Type = Additional Dose

Vaccination Reason Detail = Overseas Dose
Person who Requested the Vaccination = Overseas Dose
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Add Vaccination

o

Vaccination Type

*Vaccination Type

® Additional
Where the current coverage is not deemed sufficient

Replacement
Where there is a chance a dose was confirmed or suspected complete or partial underdoing of the vaccine

*Vaccination Reason
Severely Immunocompromised persons
Medical Error

Overseas Vaccination

* Pel

Overseas Vaccination

*Vaccination Status

Scheduled
The vaccination will be scheduled to occur in the future

(®) Completed

The vaccination has already occurred and is being recorded in the system

To proceed, select Next.

Note: This screen will default to ‘New Zealand’ and will need to be changed.

Move toggle
from NZ to
Overseas Click the toggle labelled ‘Administered Location’ and switch it to ‘Overseas’.
Add Vaccination
Additional (3)
Waccination - Additiona|
o (o]
Administered Loca

Select the Select the Country the overseas vaccination was administered in by using the drop-

Overseas down menu.

Country
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Add Vaccination

Additional (3)

Vaccination - Additional

(] (o)

Administered Location

Overseas Vaccine Details

* Country

Brazil

Select Overseas
Vaccination

Type

Review the Administered Vaccine list.

Select the Vaccine Name the Consumer received overseas by selecting the Radio
Button then press Next to record the Overseas Vaccination Details.

Add Vaccination

ZIFIVAX FZF200... 507 Anhui Zhifei Lon...
Covidecia/Ad5-.. 308 CanSino
Abdala / CIGB-66 500 Center for Genst__
KoviVac 500 Chumakov Center
EpivacCorona 509 FBRI
Sputnik Light 504 Gamazlzya
QazVac,/ QazCo... 501 Kazakhstan RIBSP
KCOMVAC /SAR... 3500 Minhai Biotechn...
Sinopharm Inacti... 510 Sinopharm (Wuh...
COVID-19 Inzcti.. 300 Shifa Pharmed In...
TAK-91% (Moder... 500 Takeda
COVAX-19/Spik... 500 Vaxine/CinnaGe...
ZyCoV-D 500 Zydus Cadila
MVC-COWV1201 500 Madigen

@ Moderna 207 Moderna
AstraZeneca 210 AstraZensca
Covishield 210 Serum Institute o...
CeronaVac 511 Sinovac, China
Movavax 211 MNovavax Inc
Sinopharm 510 China Sinopharm...
Covaxin 502 Bharat Biotech, |..
Sputnik V' 505 Gamaleya
Paediatric Pfizer 218 Pfizer-BioMNTech
Pfizer BicNTech.. 208 PFIZER

—

= m

oy  FroductMame v | VaccineCode Manufactur.. »  MinWeeks... v
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Record the
Overseas
Vaccination
Details

Fill in the following details:
e Date administered
e Vaccine volume
e Route; and

Injection site.

ensure you enter ‘Not Known’ as the applicable answer.

Note: Where information on the Route and Injection site is not known, please

Add Vaccination

Moderna

Vaccination - Additiona

(] o (o]

Overseas Vaccination Details

6/10/2021 =]
;_C: ne Violume Adr tere L

:\I";I:ITLE-'L ar (IM) v
LIZ:J:-Le‘tE;Z-:e toid -

& UploadFiles | Ordropfiles

Back

Save

Uploading Evidence of Overseas Vaccination:

To upload the required evidence, select Upload Files.

record in CIR.

You are required to upload evidence of the overseas vaccination for the consumer.

Where evidence is not provided, an error message will display, and you will not be
able to record the details over the overseas vaccination against the consumers
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Click Save & Next and this will close the Immunisation Event. After recording the
individual’s first vaccination, their second dose can be completed following usual
process if required.

Review the
Overseas
Vaccination
Details

Review the details of the overseas vaccination to ensure they are correct and
accurately reflect the vaccination details.

Select the tickbox to ‘confirm the details entered are correct’.

Add Vaccination

Additional Moderna (3)

Vaccination - Additional

o o o (o]

Confirmation

Vaccination Type

Type: Waccination - Additional
Reason: Other

Detail: Cwverseas Vacanation
Personwho requested Cwerseas Vaccination
vaccination:

Status: Completed

Sub Status: Administered Overseas
Vaccination Details

Dose Number: 3

Completed Date/Time: 6/10/2021, 1:00 pm

Country: Brazil
Vaccine: Maoderna
Vaccine volume administered 3
{mL):
Route: Intramuscular (IM)
Injection Site: LD - Left Delteid
I | confirm the details entered a eC I

To proceed, select Create Vaccination.

The details of the Booster Vaccination received overseas has now been recorded
and can be identified here e.g. as ‘Additional Moderna (3)’
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Case
03892987

ubles
Micnelle Mich Immunisation

Geners! Populstion

~ Schedule and Plan

ule Name
COVID Schedule 2021

ProfieNam N1 Nurmbe
Michelle Mich N2611211052

Detall

v Detail

LUTSHTSY

Plan

Immunisation Events (3)

Faclllty Name:

Mederna(2)
et

Related

Q. Sesrch and Link Hooking

AEFI Reports (0)

If you are required to record another overseas vaccination, please select Add

Vaccination.
03892987 eat 1 s | v

v Schedule and Plan

COVID Schedule 2021

Plan

[E) immunisation Events (3)

Moderna(l)

Facility Name: Debs Imm:

Additional Moderna (3)

6/10/2021

Related  Case Histary

AEFI Reports (0)

Appendix

Login

Go to:

Production (live system): https://ncts.force.com/cir
Training: https://circlassrm-ncts.cs116.force.com/cir/login

MINISTRY OF

o) HEALTH

MANATU HAUORA

leonard landrey@health.govt.nz classroom.imms.con

Log In to Sandbox

Ministry of Health NZ NCTS employee? Log

Use your username and password to log on.

Note: To set up your account please copy and paste the link sent to your email
address to Google Chrome (or Microsoft Edge) and take note of your username.

If you cannot remember your password or you have trouble logging in, please
contact help@C-19imms.min.health.nz or 0800 223 987.
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https://classroom-ncts.cs151.force.com/cir/s/
https://circlassrm-ncts.cs116.force.com/cir/login

Confirm or
Change
Provider,
Facility and Site

When you log into CIR you will need to confirm your Provider, Facility and Site
before you can view the CIR Home Screen.

Important: You must be associated with the Provider, Facility, or Site in order to
select it.

Provider Organisation # Change
v i
MINISTRY OF 8 133 Mol
”d HEALTH horndon, Welling
aE ) Facility P
)
Mol
Provider Organisation /
Select Site
MINISTRY OF " N: ~
HEALTH Select Facility ame
Name

Select Provider Organisation D .. ’
ebs Frazen Site

-

Note: If your Provider, Facility or Site is not available, please contact help@C-
19imms.min.health.nz or 0800 223 987.

MINISTRY OF

Provider Organisation p
Name: Debs Provider

Facility P
Name: Debs Imms Facility

Type: Clinic

Address: 133 Molesworth Street

Thorndon, Wellington

Site p
Name: Debs Imms Site

Type: On-Site

Address
Thorndon, Wellington

33 Molesworth Street

Once you have selected the correct Provider, Facility, and Site click Confirm and
you will be directed to the CIR Home Screen.
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